
Hindustan Latex Family Planning Promotion Trust, the Third Party Recruitment Agency of NRHM in Andhra Pradesh, invites applications from the eligible candidates for the position of District Program Officers (Tribal Health) under NRHM.  The selected candidates shall be placed under administrative control of PO ITDA & Addl.  DMHOs in the 10 ITDA districts of AP.

District Project Officers in 10 ITDA Districts
Post to be filled in the following 10 ITDA Districts of AP:

1. SEETHAMPETA

2. PARVATHIPURAM

3. PADERU

4. RAMPACHODAVARAM

5. KR PURAM

6. BHADRACHALAM

7. ETURUNAGARAM

8. UTNOOR

9. NELLORE

10. SRISAILAM

Eligibility: 
· MBA or equivalent qualification.

· Work experience in similar projects is desirable 

· Candidate should be belongs to Scheduled Tribe and preferably from the native tribes of ITDAs  

 SEQ CHAPTER \h \r 1The Project Managers will have the following responsibilities, which may increase over time and with experience gained on the job. It is expected the PM fulfills his/her responsibilities with the help of all involved at all various levels. PM is expected to lead and manage the NRHM programme at the Tribal  level.
Remuneration: Candidates belonging to Scheduled Tribe and preferably from the native tribes of ITDAs are encouraged to apply.

Overall general duties
· Provide managerial and supportive assistance to the Addl DM&HOs/ Deputy DM&HOs in Tribal Areas 
· Responsible for general management and logistical support to the District Health and Family Welfare Society

· Responsible for implementation of all NRHM activities in the district by working in close contact with all health functionaries at all levels in the district.

Reporting to
· Addl DM&HOs/ Deputy DM&HOs on daily basis

· Programme Officer on regular basis

Specific Responsibilities

Management of the District Health and Family Welfare Society secretariat

· Facilitate the working of DHS by organizing meetings, and ensuring its functioning as per the byelaws of the society.

· Preparation and circulation of agenda note in advance

· Maintaining records of the society, 
· Minutes preparation and circulation of minutes

· Preparing and circulating action taken report 

District Health action plan
1. Assist and guide the DM&HO office team in creating and maintaining complete, up-to-date district resource database for the health sector including manpower, building equipments and other support infrastructure. 
2. Take the lead, assist and facilitate the DM&HO office in developing the district work plan based on the stated state goals and the situation in the district. 
Implementation
· Ensure compilation, analysis and presentation of relevant information in a meaningful way to Addl DM&HOs/ Deputy DM&HOs to help in making informed decisions
· Based on the field reality, design and develop appropriate strategies/plans to improve the quality of services and present to the District Health and Family Welfare Society for approval. If approved, ensure the implementation of the same.
· PMs should operate and manage from the head office only. Field trips should be taken only when there is a necessity, with prior permission from Addl DM&HOs/ Deputy DM&HOs
· During field visits clarify, communicate, crosscheck, learn, motivate, seek feedback, provide constructive feedback, and explore.
· Participate in all meetings that happen at district levels.

Monitoring
· Undertake regular field and report based desk monitoring of initiatives being implemented in the district.

· Provide regular reports and feedback to the Addl DM&HOs/ Deputy DM&HOs, District Health and Family Welfare Society and Programme officer and SPMU.
· Monitor the quality, quantity, in time and processes of various interventions

· Monitor the field NGOs and MNGOs and their activities.

· Develop and maintain a complete information database on various aspects of programme implementation.

· Participate in JSY beneficiary verification and submit the reports same.

Reporting
In liaison and support from DM&HO office and Statistical Officers
· Monitor timely collection and compilation and sending of the reports prepared by the concerned officials at DM&HO office. Ensure their timely dispatch by coordinating with the personnel in the DM&HO office, especially statistical officers.

· Ensure that physical & the financial monthly progress reports of all NRHM activities are prepared by the concerned officials at DM&HO office as per the agreed formats in time and submitted the same to DM&HO
· Track both the administrative & financial progress on a regular basis. Any variance- improvements and deteriorations- need to be investigated and inform the same to DM&HO, PO, and SPMU.
· Get the best out of the MIS officers in reporting.

Communication

· Participate vigorously in creating awareness on the NRHM activities.

· They should contribute factual stories along with photos to the NRHM newsletter, and to the bimonthly journal of CFW

· They should ensure that district editions clippings related to NRHM, both positive and negative, should be sent here, in liaison with District Extension and Media Officer (DEMO)

· Share all the communications events that happened in the district once in a fortnight. 

· Ensure that the related communication material reach targeted groups in the district.
· Provide feedback by participating in the pre testing, tracking, post testing and impact assessment of the communications.

· Best practices and not so best practices in the district need to be informed on regular basis, so that the best practices will be replicated where possible and learn from the other practices.

Training

· Assess and inform the training needs of various groups in the programme implementation

· Help in preparing or modifying the training related content to make it more districts oriented.

· Take active role in the entire capacity building cycle

· Ensure that the capacity building calendar is implemented on time.
In liaison and support from Accounts Officer (NRHM)

· Ensure that sufficient funds are available in the district for all schemes. Raise demands for funds as per the fund situation and the work requirements at the earliest possible date.
· Ensure that release funds are utilized properly, accounted, and audited properly
· Ensure that financial reports from all SCs, PHCs, VHSCs, HDS, etc and head quarter expenditure is collected, processed and send here to Accounts officer through proper channel. Ensure that vouchers are also available.

· Ensure that ASHAs get regular payments based on their performance.

· Ensure that expenditure reports are sent by the respective municipalities/corporations in respect of Urban Health Programme, taken up under NRHM, wherever available.

· Regular follow up with CEMONC centres, NICUS, JSY (Urban) and HDS to submit their financial reports in time, regularly and completely.

Documentation
· Document the process completely. Streamline the process to eliminate the bottlenecks and time lags with the help of DM&HO and other officers involved. 

· Document the failure stories, success stories in factual, fair and detailed manner on regular basis.

· Disseminate the reports to all by various means. Communicate them to all parties concerned. 

· Provide honest, multidimensional field situation report on various aspects of programme implementation.
· Get the best out of the MIS assistants in documentation.

Others
· Undertake any such assignment, which may be given from time to time from the DM&HO, the Programme Officer, and SPMU professionals.
· Provide technical support to the Programme officers at the SPMU

· Any doubts, please clarify with respective authorities immediately.
· Develop team spirit and ensure team work.

· Respond quickly, completely and appropriately.
Pls. Note: The detailed Application form along with resume should be submitted to HR Officer, HLFPPT,3-5-816, 2nd Floor, Veena Dhari Complex, King Koti Road, Hyderguda, Hyderabad- 29/ E-mail to: recruitment@hlfppt.org. The last date for submission of CV is 5th April, 2012. Candidates belonging to Scheduled Tribe and preferably from the native tribes of ITDAs are encouraged to apply.

Job Chart – DPO 


