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JOB DESCRIPTION
Job Title:  Head – Human Resource & Administration 

Name of the Organization: Hindustan Latex Family Planning Promotion Trust

Location: Corporate Office- NOIDA

Reporting to:  CEO
Division: Human Resource Division 

Remuneration: 12 Lacs CTC
About HLFPPT:

HLFPPT is a not-for–profit organization promoted by HLL Lifecare Ltd implementing program in SM, SF and providing technical consulting to HIV/AIDS, RCH program in the country. We work in partnership with international development agencies, State government, NACO, Ministry of Health & Family Welfare and GOI.
Member of the Senior Management Team and will be involved in key decision making processes for strategic planning in the organization.

Key Roles and Responsibilities (KRA’s):
· Alignment of HR with core business of HLFPPT to meet organization goals.
· Ensure effective formulation of HR policies and its implementation.
· To supervise and ensure timely recruitment and induction, training for all new employees.
· Training & career development for all staff.
· Implement performance management system.
· Ensure payroll management, compensation, benefits and severance package on timely basis.
· The Head HR will also be responsible for all administrative, legal matters within HLFPPT.
· Person with experience of working in NGO sector, Public Sector Unit, Trust are encouraged to apply.
Candidate Profile:  (Competencies & Skills)
· Person with at least 5 years experience in a Senior Manager (HR) position.
· Qualification- MBA with HR from reputed institute.
· Good leadership and communication skills (oral & written).
· Ability to work in teams and be a role model.  

Please Note: The interested candidates should send their detailed application along with CV within ten days after publication of this advertisement to:

Sr. Manager HR

Hindustan Latex Family Planning Promotion Trust

B-14 A, Sector 62,

NOIDA, UP – 201301

T: 0120-4673673
or E-mail at careers@hlfppt.org mentioning “Application for the post of HEAD –HRD” in the subject line of E-mail or on the top of the envelop if sent by post.
















