Hindustan Latex family Planning Promotion Trust

B-14A, IInd Floor Sector-62, Gautam Budh Nagar, Noida - 201307
Tel.: +91-120-423 1060/61/62
Fax: +91-120-423 1065
___________________________________________________________________________
Tendor Ref.No: HLFPPT/NOIDA/TAXI/2014-15                                    
Dated: 11/11/2014
Request For Proposal FOR EMPANELMENT OF TRAVEL AGENCY
Organization Profile: Hindustan Latex Family Planning Promotion Trust (HLFPPT) was constituted in year 1992 as a not for profit organization, promoted by HLL Lifecare Limited (A Government of  India Enterprise) to work on various Reproductive and Child Health (RCH) issues with a vision to offer innovative solutions for better health. HLFPPT is registered as a society under the Travancore Cochin Charitable Trust Act. HLFPPT is one of the leading Non Government Organizations in India, working in close association with the community for improving their lives through, Social Marketing of Products and Services, Social Franchising of clinical health care, Planning & Implementation of HIV/AIDS, Prevention & Care Programmes and Consultancy.
Scope of work
HLFPPT requests Travel agencies to submit their proposals. The scope of work of the Travel Agency is as under: 

a) Taxi booking (Local & Outstation).

b) Arrangement out station Tours.
c) Local Transport for the Guest and higher authority.

d) Facilitate help desk.
The bidders having adequate no. of vehicles in Delhi/NCR can quote for vehicles to be engaged as and when required basis for HLFPPT-Noida office
The last date of receipt of Tender: 18.11.2014
Submission of bid:

Interested parties can send their quotations/tenders with complete details to 
Mr. Biswanath Padhy, National Manager Finance
HLFPPT, B-14A, IInd Floor Sector-62, Gautam Budh Nagar, Noida - 201307
Tel.: +91-120-423 1060/61/62, 4673673
Fax: +91-120-423 1065

 on any working day till 5 pm on 18.11.14.  For any further information please contact Mr. Alok Singh – Sr. Manager-IT & Admin. 
Terms & Conditions
                             (To be signed on each page and enclosed with bid)
1. The bidder must be the owner of Private and Commercial vehicles in Delhi/NCR.
2. The bidder must have average annual turnover of 10 lacs during immediately preceding last three years. CA certificate or audited Balance Sheet of last three years should be enclosed for proof of the same.

3. The Rate offered by the bidder should be valid for one year.

4. Bidder should provide brief profile of their work experience along with client list.

5. The bidder shall provide the vehicle along with driver and keep the vehicle in good running condition.

6. The rates quoted shall include wages to the driver, cost of oil, fuel, including all taxes and insurance excluding service tax.

7. No advance will be given for the service provided by the bidder and the payment will be made only on completion of month on presentation of bill after deduction of statutory dues such as Income Tax. 
8. If the services of the bidder are not satisfactory, HLFPPT reserves the right to cancel the contract with immediate effect.
9. The meter indicating the kilometer should be accurate and in working condition as per the regulation of the Regional Transport Authorities concerned.

10. The bidder shall provide the vehicles based on the requirement of HLFPPT.

11. The drivers of the vehicle should be well behaved and hold valid driving license. The driver is required to wear uniform as per the rules prescribed by transport authority of India.

12. In the event of any dispute the same shall be referred to the CEO, HLFPPT. The decision of CEO in the matter shall be final and binding on the bidder.

13. The company reserves the right to cancel the tender or to award the contract to one or more agencies fully or partially at its discretion. 

14. Any delay in receipt of tender will be accepted. HLFPPT reserves the right to reject any or all the tenders without assigning any reason.
15. Night charges are applicable only after 11:00 PM. 

16. Bidder should enclose Partnership Deed/ Registration Certificate of the firm/company.

17. Bidder should have valid, PAN. Registration No. of Service Tax Number.

18. The RFP shall be evaluated strictly based on the substantive information/credentials/documentary evidences submitted by the agencies. 
19. Tenders submitted without copies of documents (RC book, Permit, Insurance, etc) will not be considered. 

20. Agencies would not be allowed to further subcontract, partial/full of the work will be assigned to them.

21. TDS as applicable will be deducted as per IT rules.
22. Please note that the cost of preparing a proposal and of negotiating a contract including visits to HLFPPT, if any is not reimbursable as a direct cost of the assignment.
23. In case of any accident the bidder would be solely liable and HLFPPT will not have any liability for the damages or compensation.

24. The Bidder shall bear the cost of all the maintenance work of the vehicle provided. In case, the vehicle cannot be made available due to breakdown, inspection etc., the Bidder shall make alternative arrangements immediately to provide substitute vehicle of the same category. 
25. HLFPPT will only pay for 10 KM from Garage to Garage.
26. The bidder needs to submit the financial and technical bid separately in sealed envelopes clearly scribing ‘Technical Proposal for Empanelment of Travel Agency and ‘Financial Proposal for Empanelment of Travel Agency”.  
Financial Bid:
As per our requirement we request you to please provide rates as per below mentioned details. The rates quoted shall include wages to the driver, cost of oil, fuel, Including of all taxes and insurance excluding service tax.
	Pickup and Drop                                             Rates per trip

	 Name of Vehicle
	Airport
	Railway station 

	Innova
	
	

	Maruri Dzire
	
	

	Indigo
	
	


	For Local Use
	 

	Duty Hours
	KM
	Innova/Xylo (AC)
	Indigo/Logan/ Maruti Dzire/ Indica (AC)
	Tavera (AC)
	Other (A.C)

	8
	80
	
	
	
	

	4
	40
	
	
	
	

	Extra Per KM
	
	
	
	

	Extra Per Hours
	
	
	
	


Out Stations Use

	Taxi Charges

	Rates per Km
	Innova/Xylo
	Indigo/Logan/ maruti Dzire/ Indica
	Tavera
	Other

	
	Non AC
	AC
	Non AC
	AC
	Non AC
	AC
	Non AC
	AC

	
	
	
	
	
	
	
	
	

	Night Charges 
	In Rs. 

	Other Charges
	In Rs.


Notes: 

· All state tax, toll tax and Parking charges shall be charged extra.

· Running Kms will be  Calculated from garage to garage
· Minimum average running Kms per day for outstation travel will be 250 kms.

· Payment will be accepted by the company through NEFT/Cheque within 30 days after submitting the bill.
· Night charges are applicable only after 11:00 PM.

DECLARATION BY TENDERER

I/We hereby declare that all above particulars are correct. I/We have read the terms and conditions of the RFP enclosed with this form duly signed on each page and I/We shall abide the same. I/we agree to provide the vehicle as per the terms & conditions mentioned above.

Date:








(Signature of bidder)

List of documents to be attached with Technical Bids: 

· Company profile with Prior working experience in travel agency & list of clientele.

· Undertaking

· Copy of Service Tax No.

· Terms & Conditions duly signed

· List of vehicle owned with copy of the  RC, permit and insurance

· Company profile with copy Partnership Deed/ Registration Certificate of the firm/company

· CA certificate or audited Balance Sheet of immediately preceding last three years  should be enclosed.

Undertaking from Bidder
This has reference to the RFP published in the website of HLFPPT on………….… ….In response to the RFP, we have submitted bids on…………. at your office ………………………………………………………………. In connection with the above bids, we hereby declare as under:-

· That we are neither related to any of your Trustees, Officers and other employees nor do we have any financial, commercial or other interests with any of the above persons in any capacity whatsoever.

· That we have submitted the bids in the name of  M/s…………………….......................and declare that no other bids have been submitted by us in the name of any other firms/companies/proprietors/individuals which comes under the same management and related parties.

· We herby undertakes that in case of any violations to the above declarations at any stage of the contract , HLFPPT reserves the sole right to cancel the contract and recover the full value of the contract from us.

For and on behalf of ……………..

(Authorized Signatory with company seal /Stamp)
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