Hindustan Latex Family Planning Promotion Trust has been selected as Lead Agency to implement Link worker Scheme in 09 districts of Uttar Pradesh. To implement the project smoothly following positions will be required.

PROJECT OFFICER
Project officer will be the lead person in steering the state/ regional level activities.

Essential Qualification & Experience
· Should possess a Master’s degree in any discipline (preferably in Social Sciences) from a recognized university &  should have a minimum of 5-7 years experience of development work, preferably in programme management.

· HIV positive people, especially positive women, with the required qualifications and experience should be given preference.

· The individual must have sensitivity of working with marginalized groups, including PLHA, and HRG, hands on experience of working on social mobilization and community based projects and experience of working with varied partners.

Key Skill Areas:

Programme Management –  Ability to draw up action plans and work plans for different cadres with prioritization, review programme implementation, provide inputs to programme design tailored to the situation in each district and provide supervisory inputs to the different cadres of personnel within the Link Worker Scheme.

Linkages – Capacity to work with different departments in the government at the district level, civil society partners including positive networks and PRI members.

Reporting – Competence to interpret reports and feed back into programme implementation, share results in an easy to understand manner with Supervisors and Link Workers, compile programme updates and share highlights and challenges.

Fund Management – Ability to work with allocated funds, supervise M & E and accountant on submission of accounts and budget preparation.

TRAINING OFFICER

Training Officer will be the lead person in steering the state/ regional level activities related to training of in house scheme staff, development of TOT and training of DRPs, Supervisors and M & E cum Accounts Assistant.
Essential Qualification & Experience
· Should possess a Master’s degree in any discipline (preferably in Social Sciences) from a recognized university & must have proficiency in the local language and dialects.

· Should have a minimum of 3-5 years of experience in training especially in social sectors like SHG movement, watershed movement, literacy,HIV etc.

· HIV positive people, especially positive women, with the required qualifications and experience should be given preference.
Key Skill Areas:

Ability to draw up action plans, prepare reports, conduct needs assessment training, handhold and mentor, design training sessions and coordinate its implementation
MONITORING & EVALUATION (M & E) OFFICER

M&E Officer  will be the lead person in steering the state/ regional level activities related to information (programmatic and financial) flow from the district and sharing of reports with SACS/NACO/DAPCU.

Essential Qualification & Experience
· Should possess graduate degree in any discipline (preferably in Statistics, Demography) from a recognized university

· Should have a minimum of 3-5 years of experience in programme management. must have knowledge of computer, preferably with a course in computer.

· HIV positive people, especially positive women, with the required qualifications and experience should be given preference.
Key Skill Areas:

Ability to draw up action plans, prepare reports, prepare analytical presentations and carry out in house training
ADMIN & ACCOUNTS OFFICER

Essential Qualification & Experience
· Should possess a graduate degree in Commerce with at least 2 years experience in handling accounts 
· Should have working knowledge of MS-Word, Excel, Internet surfing, PowerPoint.
· The Admin & Account Officer will  act in accordance with the general rules and regulations of the organization during her/his tenure in the organization.
Key Skills area:

· Ability to liaison with the DRP & other staff members in maintaining advance cash registers, purchase of the office items, procurement of capital assets, condom & other stock registers, making arrangement for programme related activities like review etc. It is the responsibility of the admin & accountant officer to ensure that transparency is maintained and accounting and financial

systems are in place
Interested candidates may come for walk in interview from 10.00am- 2.00 pm on 29th September, 2012, at HLFPPT-9/316,Vikas Nagar, Lucknow-226022.
